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Monash Health Position Description 

Late shift pharmacy student 

Last Updated: December, 2015 

 

Position Title: Late shift pharmacy student 

Classification:  RQ9 

Reports to: Director of pharmacy  

Department: Pharmacy 

About Monash Health  

Monash Health provides health care across south eastern Melbourne, uniquely integrating in one organisation all 
primary, secondary and tertiary health services, as well as world-renowned research and teaching facilities.  

We serve a core population of more than 930,000 people or 23% of the city's population, who depend on us for all 
aspects of their public health care needs, with our services drawn upon by a greater population of over 1.3 million or 
32% of Melbourne.   Monash Health also has a wider official specialist role for greater Melbourne, regional Victoria 
and interstate in such specialties as paediatrics, cardiology, transplants and neonatal intensive care with extensive 
university affiliations. 

Over 13 000 staff work at more than 40 sites across south eastern metropolitan Melbourne, including the major 
hospital facilities of Monash Medical Centre Clayton and Moorabbin, Dandenong Hospital, Casey Hospital, the 
Kingston Centre and Cranbourne Integrated Community Care Centre, and extensive community health facilities 
throughout the region. 

In the last financial year our hospitals treated more than 193,000 inpatients, triaged more than 172,000 emergency 
presentations, performed over 43,000 operations, and assisted with the delivery of over 8,600 new Victorians. 
 

Job Summary (Purpose /Key Result areas/Scope)  

Purpose  
 

Monash Health Pharmacy Department is looking for pharmacy students to work on a casual basis on weeknights. 
  
We are looking for enthusiastic and capable pharmacy students interested in gaining hospital experience prior to 
the intern year. 
 
The role includes assisting with the supply of medication for inpatient use, typing and dispensing prescriptions for 
checking by the pharmacist, and assisting with pages and phone calls. 

 

Responsibilities/Accountabilities 

 

Operational / Clinical  

 Assisting the late shift pharmacist with supplying medication for inpatient use as requested by the nursing 
supervisor. 

 Typing and dispensing discharge prescriptions for checking by the pharmacist, that are required for the same 
evening or the next morning. 

 Typing and dispensing outpatient prescriptions for checking by the pharmacist, that are required for the next 
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day. 
 Note: typing should only be done under the direct supervision of the pharmacist until a level of capability has 

been reached 
 Counselling patients who have come to pick up medication. 
 Assisting the late shift pharmacist with pages from the nursing supervisor, and by answering any phone calls. 
 Collecting stock for wards and organising delivery. 
 Sorting and collating the PBS claim. 
 Assisting the late shift pharmacist with the closing up checklist. 
 The pharmacy student is rostered to work from 5pm to 8pm.  
 From 5pm, the pharmacy student should report to the pharmacists in charge of outpatients and discharges to 

receive a handover of any outstanding work. 
 At 7:50pm, the pharmacy student should start assisting with the closing up checklist. 

 
Person Specification 

 

Qualifications/ Registrations/ Licenses (italics indicated desirable)  
Students must be studying a Bachelor of Pharmacy or equivalent and be in their final year of studies next year 

 
 

Monash Health Values 

Integrity Honesty, open and transparent, admit mistakes, maintains confidentiality, fairness, builds trust. 

Compassion Empathy, sensitivity, concern for others, interacts with dignity, tolerance, anticipates needs 

Accountability Understands roles, uses resources wisely, delivers on time, timely decision making, achieves 
stretch goals, takes responsibility for performance 

Respect Builds relationships, courteous, listens and understands, gives & receives feedback, sensitivity & 
understanding,  values difference & individual worth 

Excellence Supports creativity & innovation, proactive & solution focused, seeks out opportunities, embraces 
quality improvement, professionalism 

 

 
 
 

Approved (Job title): Sue Kirsa, Director of Pharmacy 

Date: December 2015 
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